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PURPOSE 
 
The Innisfil Public Library Board (“the Library”) supports access to information 
and opportunities for civic participation. During an election period, the Library 
must remain neutral in how it provides services, spaces, resources, and 
communications.  
 
The purpose of this policy is to provide a consistent approach and direction on 
how Library resources can and cannot be used during municipal, school board, 
provincial and federal election campaigns or questions on the ballot. This policy 
also ensures that the Library is in compliance with relevant legislation including, 
but not limited to, the Municipal Elections Act, the Province of Ontario Elections 
Act, the Canada Elections Act and relevant municipal by-laws such as the Town 
of Innisfil’s Election Sign By-law (037-18). 
 
POLICY 
General  
The Library supports access to information and opportunities for civic 
participation while maintaining strict political neutrality. During election periods, 
the Library must act, and be seen to act, in a non-partisan manner in all services, 
programs, spaces, resources, and communications. 
 
The Library will not support, oppose, or endorse any candidate, political party, or 
position related to an election, nor will it use Library resources in a manner that 
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provides an unfair advantage to any candidate. The Library will comply with all 
applicable election-related legislation and relevant municipal by-laws. 
 
The Municipal Elections Act, 1996 as amended by Bill 181, the Municipal 
Modernization Act, 2016.  Specifically, Clause 88.18 Use of municipal, board 
resources states: 
 

Before May 1 in the year of a regular election, municipalities and local boards 
shall establish rules and procedures with respect to the use of municipal or 
board resources, as the case may be, during the election campaign period. 

 
Consistent with the principles of intellectual freedom, the Library may provide 
balanced and factual information about elections and civic processes and may 
host election-related activities such as all-candidates meetings or serve as a 
polling location, provided such activities are conducted in a fair, equitable, and 
non-partisan manner. 
 
Where there is any conflict between this policy and applicable federal, provincial, 
or municipal election legislation, the requirements of the legislation shall prevail. 
Additionally, where applicable election legislation distinguishes between 
candidates and third party advertisers, the Library will apply this policy in a 
manner consistent with those legislative distinctions, while maintaining overall 
neutrality. 
  
 
Application  
This policy applies to all Library employees including, but not limited to, full-time, 
part-time, contract, seasonal, casual, student/co-op employees, long-term 
volunteers, and Board Members. For the purposes of this policy, the reference to 
“employees” will include all individuals outlined in the statement above in their 
dealings with:  

• Candidates for elected office, including incumbent elected officials; 
• Campaign representatives, political parties and third party advertisers; 
• The request for library resources during the campaign periods for municipal, 

provincial and federal elections. 
 
Nothing in this policy prohibits Library Board Members from performing their 
duties or Councillors from performing their role, including representing the 
interests of their constituents in a manner consistent with their duties as an 
elected official.  
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For the purposes of this policy, certain restrictions in this policy may apply prior to 
the legislated election period where an individual has publicly declared, 
registered, or is reasonably understood to be seeking elected office, as described 
elsewhere in this policy. 
 
Definitions 
Election period is the period defined by applicable federal, provincial, or 
municipal election legislation during which campaigning is permitted. 
 
Library resources are any property, service, or asset of the Library, including 
but not limited to Library buildings and property; meeting rooms and event 
spaces; furniture, equipment, and technology; staff time and expertise; Library 
collections and displays; digital screens, and signage; Library branding, logos, 
and letterhead; and Library websites, social media accounts, and other electronic 
communications. 
 
Campaigning means any activity intended to influence electors to support or 
oppose a candidate, political party, or position on a ballot question, including but 
not limited to verbal statements, printed materials, digital content, and visual 
identifiers (e.g., clothing, buttons, slogans). 
 
Non-partisan means not supporting, opposing, or showing preference for any 
candidate, political party, or position related to an election. 
 
All-candidates meeting is a public event at which all eligible candidates for a 
specific office are given an equal opportunity to participate. 
 
Terms not defined in this policy have the same meaning as those used in 
applicable election legislation. 
 
Guidelines 
The Library must act, and be seen to act, in a non-partisan manner at all times. 
The Library will not support, oppose, or endorse any candidate, political party, or 
position on a ballot question. The Library will ensure that candidates and 
campaigns are treated consistently and that no individual or group is given 
preferential access to Library resources. The Library supports intellectual 
freedom by providing access to information and ideas, including information 
related to civic and political issues, in a balanced, factual and neutral manner. 
 
Campaign Contributions 
In accordance with the Municipal Elections Act, Section 70(4), the Elections 
Finances Act, Section 16(1), and Canada Elections Act, Section 404(1), the 
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Board may not make a contribution to the campaign of any candidate or political 
party in the form of money, goods or services.  
 
 
Use of Library Resources During an Election Period 
 

• During an election period, Library resources must not be used for 
campaign purposes or in any manner that could influence, or reasonably 
be perceived as influencing, the outcome of an election.  

 
• All restrictions in this section apply equally to candidates, political parties, 

third party advertisers, registrants, and supporters of a question on a 
ballot. 

 
General Access to Library Resources 
 

• All candidates and campaign representatives have the same access as 
members of the public to publicly available Library services, such as 
photocopiers, printers, scanners, and public computers, provided that 
applicable fees are paid and no preferential access is given. 

•  
This  access does not include the use of Library resources for 
campaigning, or for the production, promotion, or dissemination of 
campaign materials, except where expressly permitted by this policy. 

 
• Library staff may require a candidate or campaign representative to 

discontinue or modify an activity where the use of Library resources 
becomes visibly campaign-related, disruptive, or otherwise inconsistent 
with the Library’s obligation to remain non-partisan. 

 
Specialized Spaces and Equipment 
 

• The Library will not permit the creation or production of campaign 
materials using specialized Library spaces, technology, or equipment, 
including but not limited to makerspaces, HackLAB, or similar facilities. 
This restriction applies regardless of whether the space or equipment is 
available for public booking or whether fees are charged.  

 
• Due to the high visibility of activities in these spaces and the involvement 

of specialized staff expertise, such use could reasonably be perceived as 
Library support for a particular candidate or campaign. 
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Attendance at Library Programs & Events 
 

• Candidates, political parties, third party advertisers, registrants, and 
supporters of a question on a ballot may attend Library programs and 
events in the same manner as any member of the public. However, they 
may not promote their candidacy, discuss their campaign, solicit support, 
distribute materials, or otherwise engage in campaign-related activity 
during Library programs or events, whether formal or informal.  

 
• Library employees may interrupt or end participation where campaigning 

occurs in order to maintain a neutral environment. Any reference to a 
person’s status as a candidate during a Library program or event will be 
considered campaigning for the purposes of this policy. 

 
• Elected officials may attend Library organized events and act as 

ceremonial participants in their official capacity, including speaking at 
events or participating in ceremonial activities, provided such participation 
is consistent with the Library’s obligation to remain non-partisan. 

 
• Once the writ is issued for a provincial or federal election, Members of 

Provincial Parliament and Members of Parliament are no longer acting as 
elected officials for the purposes of this policy and shall not be invited to 
attend Library events in that capacity. 

 
Election-Related Programming and Information 
 

• The Library may support election-related activities and information 
sharing, including the display or distribution of factual, non-partisan 
election information and the hosting of all-candidates meetings, subject to 
parameters set by the Library Board. 

 
• All-candidates meetings may be held at the Library either as Library-led 

programs or as programs sponsored by external organizations, provided 
that:  

o All officially declared candidates for the relevant office are invited to 
participate;  

o The event is open to the public; 
o No candidate is promoted, endorsed, or featured in association with 

any other regular library program, service, or event.  
 

• During an election period, the Library may provide general information 
about elections upon request. 
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• Promoting awareness of, or providing general information on, elections is 
acceptable, such as teaching members of the public how to become a 
candidate, as long as no one particular candidate, political party, registrant 
or supporter of a question on a ballot during an election is promoted or 
endorsed. Promoting awareness may include activities or events 
sponsored or not sponsored by the Library, in which all candidates are 
invited to attend. 

 
Room Rentals 
 

• Room rental requests by a candidate, political party, registrant or 
supporter of a question on a ballot will be considered in accordance with 
the Library's Room Rental Policy. Due to limited availability of space, 
these requests are not guaranteed. 
 

• Room rentals by candidates or related parties may not be used for 
campaign events, solicitation, fundraising, or distribution of campaign 
materials, unless explicitly permitted under applicable election legislation. 
 

• All other parameters of this policy must be followed with all room rentals. 
Library employees may interrupt or end a booking where campaigning 
occurs in order to maintain a neutral environment.  

 
Campaign Materials 
 

• No candidate, political party, registrant or supporter of a question on a 
ballot may distribute campaign materials within Library facilities, at Library 
events, through Library outreach programs, or on any of the Library’s 
social media channels. 

 
• Election campaigning on library grounds or inside library buildings is not 

permitted. Accordingly, no election sign or posters related to a candidate, 
political party, or ballot question may be posted or displayed on Library 
property.  

 
Media Scrums 
 

• Informal media scrums are permitted in public or common areas of Library 
facilities provided that no amplification equipment is used and that the 
activity is not disruptive to regular Library operations. Library employees 
may require participants to relocate or discontinue the activity if it 
becomes disruptive. 
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Library Board Members and Political Activity 
 

• Library Board Members may continue to fulfill their responsibilities as 
Board Members while running for elected office. 
 

• Board Members who are candidates, registrants, or supporters of a 
question on a ballot must comply with the Board’s Conflict of Interest 
Policy and Code of Ethics, and shall declare any actual, potential, or 
perceived conflict related to election-related matters. 

 
• Board Members shall not use their position on the Board to influence 

Board decisions, Employees, Volunteers, or Library resources for the 
benefit of a candidate, political party, registrant, or supporter of a question 
on a ballot. 

 
• During an election period, Library Board Members who are candidates, 

registrants, or supporters of a question on a ballot will be identified by title 
only in media releases and Library materials that describe activities 
undertaken in their capacity as Board Members. 

 
• Existing biographical information about Library Board Members, as 

published prior to the election period, will remain publicly accessible. 
 

Employee and Volunteer Participation in Election Campaigns 
 

•    Any Library Employee running as a candidate in a municipal election shall 
comply with Section 30 of the Municipal Elections Act, including any 
requirements related to leave of absence, restrictions on duties, or other 
statutory obligations. 
 

•   Library Employees and Volunteers may participate in political campaigns 
or support candidates outside of their working or volunteer hours, provided 
that such activity does not conflict with this policy. 

 
•   While engaged in Library duties, Library Employees and Volunteers must 

remain politically neutral and shall not: 
o Participate in campaign activities; 
o Solicit votes or support; 
o Promote or oppose any candidate, political party, registrant, or 

question on a ballot. 
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• This restriction applies during working or volunteer hours, while on Library 
property, while using Library resources, and while representing the Library 
in person or online. 

 
Requests for Information about the Library 
 

• The CEO or Designate will coordinate and manage all requests for 
information about the Library received from candidates, political parties, 
registrants, or supporters of a question on a ballot during an election 
period. 
 

• Where Library information is provided to one candidate, political party, 
registrant, or supporter of a question on a ballot, the same information 
shall be made available to all others upon request during the election 
period. This may be accomplished through posting the information on the 
Library’s website or through other appropriate and equitable mechanisms, 
as determined by the CEO or designate. 

 
• Any candidate, political party, registrant, or supporter of a question on a 

ballot may request a meeting with the CEO or a tour of the Library. Such 
requests will be accommodated where resources and time permit and 
where an equitable opportunity can reasonably be made available to all 
others. Where a meeting or tour is provided to one party, a similar 
opportunity will be offered to all others upon request. 

 
• Should a written complaint arise regarding any alleged actions in 

contravention of this policy, the CEO, or designate, shall have the 
delegated authority to investigate the matter, take appropriate steps to 
resolve any issues, and provide details of the complaint to the Town Clerk 
or Returning Officer, as required. 

 
Prohibited Activities during Election Periods 
 
For clarity, and in addition to the requirements set out elsewhere in this policy, 
the following activities are prohibited during an election period and apply equally 
to candidates, political parties, third party advertisers, registrants, and supporters 
of a question on a ballot: 
 

• The use of Library resources, facilities, property, or infrastructure to 
support, endorse, or provide an unfair advantage to any candidate, 
political party, registrant, or supporter of a question on a ballot; 
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• Campaigning or active political work by Library Board Members, 
Employees, or Volunteers during working or volunteer hours; 

 
• Using a position with the Library to influence Board Members, Employees, 

Volunteers, or Library decisions for political purposes; 
 

• Wearing, displaying, posting, distributing, or promoting campaign 
materials or identifiers while on Library property, in Library vehicles, while 
representing the Library online, or while conducting Library business; 

 
• Issuing permits, licenses, leases, or agreements for the use of Library 

facilities for the promotion of a candidate, political party, registrant, or 
question on a ballot, except where permitted by applicable election 
legislation or expressly allowed under this policy. 

 
 
Related Policies: 
Board Code of Ethics Policy 
Community Information & Display Policy 
Community Social Media Policy 
Employment Social Media Policy 
Room Rental Policy 
Staff Code of Conduct 
 
 
Approved by the Innisfil Public Library Board, April 21, 2026, 
Motion Number:  2026.23 
 
Supersedes Policy #2022-05, approved February 22, 2022. Motion #2022.15; 
and Policy #2018-11, approved May 22, 2018, Motion #2018.42; & Policy #2018-
05, Approved March 19, 2018, Motion #2018.27 
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